Part E – Supplier’s Response Form
This form must be completed in full or the relevant information provided in the following format and returned by the supplier by the closing time and date.
Supplier Details
I/We hereby offer to supply to Tetra Tech International Development the Goods/Services (specified in this RFP for the AIFFP O&M Policy Framework Consultancy) in accordance with the Conditions of Proposal, the attached draft Conditions of Contract and the following Addenda (if any) issued by Tetra Tech International Development.
	Trading Name
	<insert name>

	Registered Name
	<insert name>

	ACN
	<insert number>

	ABN
	<insert number>

	Address of registered office
	<insert address>

	Type of entity (e.g. company, trust, partnership, sole trader, other)
	<insert entity>

	Key Personnel (e.g. director, chief executive officer, principal of business etc.)
	<insert names and positions>

	Telephone
	<insert phone number>

	Website
	<insert URL>

	Indigenous Procurement Policy
	Is your organisation 50% or more Indigenous owned?
YES / NO (Delete one)
If YES, is your organisation registered on Supply Nation?
YES / NO (see note below) / Not Applicable (Delete one)
If NO, please provide a certificate or letter from a recognised Indigenous organisation.



	Contact Person
	<insert name>

	Position
	<insert position>

	Address
	<insert address>

	Postal address
(if different to above)
	<insert address>

	Email
	<insert email address>

	Telephone
	<insert phone number>



Technical Proposal
	Technical Criteria

	Response Against Technical Proposal Evaluation & Criteria 
(8 page maximum; with no more than 10 pages of relevant attachments; and maximum 2 pages for each CV)

	Weighted Criteria

	1. Response to technical requirements and understanding of assignment:

	· Clearly explain and demonstrate understanding of what is required.
· Demonstrate a high professional capacity to deliver the objectives.
· Demonstrate experience of the proposed team in relevant areas of expertise required for the assignment including knowledge of Australian Government, DFAT and AIFFP policies and reporting processes especially in infrastructure development projects in PNG, Timor-Leste  and the Pacific region.
· Clarity of approach and framework, inclusiveness, timelines and a robust risk management strategy addressing potential challenges.

	[Response here]


	2. The Consultant must demonstrate the required relevant knowledge & experience to perform the Services including:.

	· strong knowledge of the Pacific and Timor-Leste context 
· expertise in infrastructure financing and/or delivery 
· experience in asset management, O&M systems, or lifecycle infrastructure planning 
· familiarity with blended finance and development finance frameworks
· experience with DFAT, multilateral development banks, or similar organisations
· excellent stakeholder engagement, consultation and communication skills.


	[Response here]


	3. Team Composition and key experts - Expertise of Team Members

	The Service Provider must demonstrate that the proposed team members have the appropriate qualifications, track record and experience to deliver the services, and include:
· The structure and composition of the proposed team, clearly outlining the main disciplines/specialties and designated responsibilities of each team member.
· CVs of the key personnel which clearly highlight qualifications, areas of relevant experience/competence (max 2 pages for each CV).

	[Response here]




Financial Proposal
The price offered is a price calculated in accordance with the following schedule of rates. 
NOTE: The contract template at Part D is a Lump Sum Milestones payment arrangement. The following separation of competitive rates and non-competitive rates is for the purpose of financial assessment for this RFP. Tetra Tech, at its discretion, may require a Milestones + Reimbursable Expenses arrangement within the agreement with the preferred tenderer, where it may be considered best value for money for the AIFFP.
	1.1.  Breakdown of Costs by Key Deliverables

	[Refer to Part B, Scope of Services, Key Deliverables for description of the output requirements]

		Item
	Activity/Deliverable
	Price (AUD) 

	1
	Kick-off meeting to discuss and agree on approach, then provide a Work Plan outlining methodology/consultation plan/approach to the scope of works (approx. 5 pages)
	

	2
	Consultation Summary Report summarising stakeholder inputs and key themes (approx. 5 pages)
	

	3
	Options Paper analysing best practice approaches and recommended policy directions and options (to test with the AIFFP; approx. 5 pages)
	

	4
	Draft O&M Policy Framework (approx. 20 pages)
	

	5
	Final O&M Policy Framework (approx. 20 pages)
	

	6
	Supporting Tools and Guidance:
• Template O&M Plan
• Guidance Note on asset management best practice
• Suggested updates to the AIFFP’s internal documents (e.g. SOPs, Project Guide)
	

	GRAND TOTAL (Excluding GST)
	






	1.2. Breakdown of Remuneration

		Australian/International
[Add rows as necessary]

	Role/Expertise
	Name
	Input Days
	Rate
	Sub-Total

	Kick-off Meeting & Work Plan

	[Team Leader]
	 [Name]
	
	
	

	[Expert 1]
	 [Name]
	
	
	

	[Expert 1]
	 [Name]
	
	
	

	
	
	
	
	

	Consultation Summary Report

	[Team Leader]
	 [Name]
	
	
	

	[Expert 1]
	 [Name]
	
	
	

	
	
	
	
	

	Options Paper

	[Team Leader]
	 [Name]
	
	
	

	[Expert 1]
	 [Name]
	
	
	

	
	
	
	
	

	O&M Policy Framework

	[Team Leader]
	 [Name]
	
	
	

	[Expert 1]
	 [Name]
	 
	 
	 

	
	
	
	
	

	Supporting Tools and Guidance

	[Team Leader]
	 [Name]
	
	
	

	[Expert 1]
	 [Name]
	
	
	

	
	
	
	
	

	PNG/Pacific (if any)
[Add rows as necessary]

	Role/Expertise
	Name
	Input Days
	Rate
	Sub-Total

	
	
	
	
	

	
	
	
	
	

	

	GRAND TOTALS 
[must equal 1.1. Key Deliverables total]
	
	
	






	2. Non-Competitive Components

	2.1 Breakdown of Reimbursable Expenses

		
	Item
	Unit
	Unit Cost
	Qty
	Cost

	1
	Per Diem and Allowances
	
	
	
	

	2
	Travel – Airfares (International Fiji)
	
	
	
	

	3
	Travel – Airfares (International - PNG)
	
	
	
	

	4
	Travel – Airfares (Domestic - Australia)
	
	
	
	

	5
	Travel – Airfares (Domestic –Fiji)
	
	
	
	

	6
	Travel – Airfares (Domestic –PNG)
	
	
	
	

	7
	Travel – Accommodation (Fiji)
	
	
	
	

	8
	Travel – Accommodation (PNG)
	
	
	
	

	9
	Travel – Accommodation (Australia)
	
	
	
	

	10
	[Other]
	
	
	
	

	GRAND TOTAL
	
	
	
	





[bookmark: _Toc442436729][bookmark: _Toc444781501][bookmark: _Toc456965640]
Other
	Insurance

	Provide details of each insurance policy relevant to Tetra Tech International Development’s Requirement.
(Part B)
	




	[bookmark: _Toc442436736][bookmark: _Toc444781505][bookmark: _Toc456965644]Compliance with Proposed Contract

	Does Your Proposal comply with all terms of the proposed Contract?
	☐  Yes
☐  No

	If Your Proposal does not comply with some or all of the terms of the contract, You must provide reasons for the partial compliance or non-compliance for each clause below.

	Contract Clause No.
	Explanation/comment

	
	

	
	

	
	


[Add rows as necessary]








	Conflicts of Interest

	Please identify any Conflicts of Interest (perceived and/or actual) and provide a proposed mitigation strategy.

	Conflict of Interest
	Mitigation Strategy

	
	

	
	


[Add rows as necessary]









	References

	Please provide up to three client references that may be contacted in relation to Your Proposal and your entity’s past performance.

	Name
	Contact Details

	
	

	
	

	
	





Supplier Declaration
I/We declare that:
a. the Conditions of Quotation (including tender clarifications and addenda) are agreed;
b. the tender proposal and sum include information and documents in the following
i. Tender Clarifications (state number of clarifications)_____
ii. Tender Addenda (state number of addenda)_____
c. the Conditions of Contract are agreed; and
d. the information and particulars provided as part of this offer are accurate and correct.

	Supplier
	Witness

	Signature
	
	Signature
	

	
	
	
	

	*Print 
name and office 
held:
	
	*Print 
name and office 
held:
	

	
	
	
	


	*Use BLOCK LETTERS.




