Part D – Supplier’s Response Form
(to be completed in full and returned by the supplier by the closing time and date
Supplier Details
I/We hereby offer to supply to Tetra Tech International Development the Goods/Services (specified in this RFQ for the Alumni Database Cleaning, Updating and Data/Report Generation in accordance with the Conditions of Quotation, the attached draft Conditions of Contract and the following Addenda (if any) issued by Tetra Tech International Development.
	Addendum No.
	Date and Description

	



	n/a



	Trading Name
	<insert name>

	Registered Name
	<insert name>

	ACN
	<insert number>

	ABN
	<insert number>

	Address of registered office
	<insert address>

	Type of entity (e.g. company, trust, partnership, sole trader, other)
	<insert entity>

	Key Personnel (e.g. director, chief executive officer, principal of business etc.)
	<insert names and positions>

	Telephone
	<insert phone number>

	Website
	<insert URL>

	Indigenous Procurement Policy
	Is your organisation 50% or more Indigenous owned?
YES / NO (Delete one)
If YES, is your organisation registered on Supply Nation?
YES / NO (see note below) / Not Applicable (Delete one)
If NO, please provide a certificate or letter from a recognised Indigenous organisation.



	Contact Person
	<insert name>

	Position
	<insert position>

	Address
	<insert address>

	Postal address
(if different to above)
	<insert address>

	Email
	<insert email address>

	Telephone
	<insert phone number>




	Procurement Details

	Response Against Evaluation Criteria

	Mandatory Criteria

	Provide details of how your quote complies Tetra Tech International Development’s requirements.
	

	Weighted Criteria

	1. Relevant experience and past performance

	[bookmark: _Toc442436717][bookmark: _Toc444781490][bookmark: _Toc456965630]Provide details of Your relevant experience and past performance related to meeting Tetra Tech International Development’s Requirement (i.e. database management particularly cleaning, updating and report generation)
	Highlights past work/experience relevant to the requirements

	2. Capability and capacity to fulfil the Requirements

	Provide details of Your Capability and capacity to fulfil Tetra Tech International Development’s Requirements including technical, management systems, quality assurance, key personnel.
	Highlights the capacity of the team relevant to the assignment. Please provide CV of individual members as Annex

	3. Price

	Provide price and costing details related to fulfilling Tetra Tech International Development’s Requirement.
	Submit as Annex. 



Provide as Annexes:
(1) Technical proposal that describes how assignment/activity will be implemented (i.e. proposal articulating the understanding the requirements of the TOR, the proposed method for implementing data cleaning, updating and data & report generation, workplan and risk management plan)  
(2) Detailed financial proposal / cost estimate in Philippine Peso;
(3) Sample work related to the requirements of the TOR
(4) CV highlighting your skills and experience related to the requirements of the TOR.



[bookmark: _Toc439685605][bookmark: _Toc439685606][bookmark: _Toc439685607][bookmark: _Toc439506108][bookmark: _Toc439674180][bookmark: _Toc439674321][bookmark: _Toc439685490][bookmark: _Toc441042551][bookmark: _Toc441043300][bookmark: _Toc441042552][bookmark: _Toc441043301][bookmark: _Toc441042576][bookmark: _Toc441043325][bookmark: _Toc441042600][bookmark: _Toc441043349][bookmark: _Toc441042624][bookmark: _Toc442436729][bookmark: _Toc444781501][bookmark: _Toc456965640]

	Insurance

	Provide details of each insurance policy relevant to Tetra Tech International Development’s Requirement.  
	



	[bookmark: _Toc442436736][bookmark: _Toc444781505][bookmark: _Toc456965644]Compliance with Proposed Contract

	Does Your Quote comply with all terms of the proposed Contract?
	☐  Yes
☐  No

	If Your Quote does not comply with some or all of the terms of the contract You must provide reasons for the partial compliance or non-compliance for each clause below.

	Contract Clause No.
	Explanation/comment

	
	

	
	

	
	



	References

	Please provide up to three references that may be contacted in relation to Your Quote.

	Name
	Contact Details

	
	

	
	

	
	



I/We declare that:
a. the Conditions of Quotation are agreed; 
b. the Conditions of Contract are agreed; and
c. the information and particulars provided as part of this offer are accurate and correct.

	Supplier
	Witness

	Signature
	
	Signature
	

	
	
	
	

	*Print 
name and office 
held:
	
	*Print 
name and office 
held:
	

	
	
	
	


	*Use BLOCK LETTERS.
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