Short Form Agreement for Contractor Engagement

Between
Tetra Tech International Development Pty Ltd (ACN 007 889 081) of 422 King William Street,
Adelaide, South Australia, 5000 (“Tetra Tech International Development”) (Principal)

--and --
INSERT DETAILS
(Contractor)
Collectively referred to herein as the “Parties” and individually as a “Party”
Project: Location:
Head Client: Start Date:

Scope of Services: [ Refer to attached Scope of Services / ToR [] As set out below

Total Fee to be paid: PHP
Basis of Payment:
Milestone payments as set out below Select one
1. PHP...... following [describe events / indicator for milestone.

2. PHP...... following [describe events / indicator for milestone.

Information or services to be provided by the Contractor

The Principal engages the Contractor to provide the Services described above and the Contractor agrees to perform the
Services for the remuneration provided above. Both Parties agree to be bound by the provision of the Short Form Model
Conditions of Engagement (overleaf), the Head Client Terms at Schedule 1, and any variations or additional terms and
conditions noted below in Schedule 1.

This agreement, together with the conditions overleaf and any attachments, will replace all or any oral agreement
previously reached between the Parties.

Signed on behalf of the Principal by Signed on behalf of the Contractor:
authorised representative:

Print name: Print name:
Date: Date:
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11.

12.

13.

14.

15.

16.

17.
18.

SHORT FORM CONDITIONS OF ENGAGEMENT

The Contractor will perform the Services as described in the attached documents.

In providing the Services, the Contractor must use the degree of skill, care and diligence reasonably expected of a professional contractor
providing services similar to the Services.

The Principal will provide to the Contractor, free of cost, as soon as practicable following any request for information, all information in the
Principal’s power to obtain which may relate to the Services. The Contractor shall not, without the Principal’s prior consent, use information
provided by the Principal for purposes unrelated to the Services.

Subject to any laws requiring the disclosing of information or documents, the Parties agree that (unless the context otherwise requires) all
information obtained in connection with or incidental to the Services is the confidential information of the Principal.

As soon as either Party becomes aware of anything that will materially affect the scope or timing of the Services, the Party must notify the other
Party in writing and where the Contractor considers a direction from the Principal or any other circumstance constitute a variation of the scope of
services, the Contractor shall notify the Principal accordingly.

The Principal may order variations to the Services in writing or may request the Contractor to submit proposals for variations to the Services.
Where the Contractor, acting reasonably, considers that a variation to the Services will increase the scope for the services or result in additional
expenses, the Contractor and the Principal will work together to agree a change to the Contractor’s Fee for the Services commensurate with the
additional work to be undertaken.

The Principal shall pay the Contractor for the Services the fees and expenses at the times and in the manner set out in this Agreement.

All amounts payable by the Principal shall be paid within 30 days after the completion of the Services, or receipt of a correct and undisputed
invoice for the Services. If the Principal fails to make the payment that is due and payable and that default continues for 14 days, the Contractor
may provide written notice to the Principal specifying the default and requiring payment within 7 days from the date of the notice. Unless
payment has been made by the Principal in full, the Contractor may suspend performance of the Services any time after expiration of the notice
period. The Contractor must promptly lift the suspension after the Principal has made the payment.

Where Services are carried out on a time charge basis, the Contractor may purchase such incidental goods and/or services as are reasonably
required for the Contractor to perform the Services. The Principal shall reimburse the costs associated with acquiring these incidental goods
and/or services provided that the Contractor provides detailed justification for such expenses, and obtains prior written agreement from the
Principal. 'The Contractor shall maintain records which clearly identify time and expenses incurred.

Where the Contractor breaches this Agreement, the Contractor is liable to the Principal for reasonably foreseeable claims, damages, liabilities,
losses or expenses caused directly by the breach. To the extent permitted by law, neither Party will be liable to the other Party under this
Agreement for any indirect, consequential or special loss, or loss of profit, however arising, whether under contract, in tort or otherwise.

The Contractor indemnifies, and undertakes to keep indemnified, the Principal and its employees, from and against any costs, losses, damages,
expenses (including legal expenses), liabilities or other outgoings of whatever kind suffered or incurred by the Principal arising out of or in
respect of:

a. any breach of the Head Principal Terms contained in Schedule 1;
b. any negligence, wrongful act or omission, wilful default, wilful neglect, or intentional breach of duty by the Contractor;

c. personal injury (including illness or death) of any person in arising out of or in connection with the Contractor’s performance of this
Agreement;

d. an actual or alleged infringement of intellectual property rights;
e. breach of any confidentiality obligation imposed under this Agreement or at law; and
f.  loss of, or damage to, any real or personal property arising out of or in connection with the performance of the Agreement.

If either Party is found liable to the other (whether in contract, tort or otherwise), and the claiming Party and/or a Third Party has contributed to
the loss or damage, the liable Party shall only be liable to the proportional extent of its own contribution. The Contractor’s liability to indemnify
the Principal will be reduced proportionally to the extent that any unlawful or negligent act or omission on the part of the Principal or any person
through whom the Principal is acting (but excluding the Contractor, its officers, employees, subcontractors or agents) contributed to the liability,
loss, damage, costs or expenses.

In addition to any rights the Principal holds under this Agreement, if the Contractor is in breach of any of the Head Client Terms contained in
Schedule 1, the Principal may, at its sole discretion terminate this Agreement by providing written notice to the Contractor. The Contractor
acknowledges and agrees that where there is a serious breach of Head Client Terms relating to health, safety, wellbeing of any person or
involving allegations of criminal or other serious misconduct, termination may take effect immediately.

Intellectual property prepared or created by the Contractor in carrying out the Services, (“New Intellectual Property”) will vest in the Principal on
creation. The Principal grants to the Contractor, subject to any conditions or restrictions specified by the Principal, a royalty-free, non-exclusive,
non-transferable licence that includes the right to sublicense, use, reproduce, adapt, modify, distribute, and communicate such New Intellectual
Property, solely for the purpose of providing the Services.

Intellectual property owned by a Party prior to the commencement of this Agreement (“Pre-existing Intellectual Property”) and intellectual
property created by a Party independently of this Agreement remains the property of that Party. To the extent that the Principal needs to use
any of the Pre-Existing Intellectual Property of the Contractor to receive the full benefit of the Services, the Contractor grants to, or must obtain
for the Principal, a perpetual, world-wide, royalty free, non-exclusive licence that includes the right to sublicence, use, reproduce, adapt, modify
and communicate that Pre-Existing Intellectual Property.

The Principal may suspend all or part of the Services by notice to the Contractor who shall immediately make arrangements to stop the Services
and mitigate potential losses. The Principal and the Contractor may (in the event the other Party is in material default that has not been
remedied within 14 days of receiving the other Party’s notice of breach) either suspend or terminate the Agreement by notice to the other Party.
If the suspension has not been lifted after 2 months the Contractor has the right to terminate the Agreement and claim reasonable costs as a
result of the suspension. Suspension or termination shall not prejudice or affect the accrued rights or claims and liabilities of the Parties.

The Contractor may not assign any of rights or obligations under this Agreement without the prior written consent of the Principal.

The Contractor must not subcontract any part of these Services to any other party without prior written consent from the Principal. If such
consent is granted, and the Contractor subcontracts any part of these Services to any other party, the Contractor must ensure that the
subcontracted party complies with terms no less onerous than those included in Schedule 1, and must ensure the subcontracted party comply
with those “required” policies at Schedule 1.
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19. If a dispute arises between the Parties in relation to this Agreement, the dispute must be dealt with in accordance with the following process:

a. Any Party claiming that a dispute exists must notify the other Party to the dispute (Second Party) in writing of the nature of the dispute.
The Parties must then act in good faith and using best endeavours to negotiate and settle the dispute informally.

b. If the dispute in resolved by agreement within 7 working days of the Second Party receiving the notice referred to in clause 19(a) above,
either party may refer the matter to mediation conducted by a mediator agreed between the parties within a further five working days or
failing agreement within that period, as appointed by the executive director for the time being of the Australian Commercial Disputes
Centre Limited. The costs of the mediator must be borne equally between the disputing parties. The chosen mediator must determine
the procedures for the mediation. The chosen mediator will not have the power or authority to make any other determination in relation
to the dispute.

c. If the parties have not mediated a resolution of the dispute within 5 working days of the selection of a mediator, neither party must be
obliged to continue any attempt at mediation under this clause, and either party may then commence such legal proceedings as it thinks
fit in relation to the dispute.

20. The Contractor will not charge, and the Principal will not be liable, for any expenses, charges, costs or fees, except the Contractor’s Fee. The
Contractor is responsible for all tax and any other payments required under the laws of the jurisdiction in which the Contractor is a resident for
tax purposes. The Contractor's Fee and any other amounts payable under this Agreement are (unless explicitly stated otherwise) in Australian
Dollars. The Principal acknowledges that the Contractor’'s Fee is exclusive of any GST or VAT (or equivalent tax, “Consumption Tax”) that may
be charged by the Contractor to the Principal, and therefore, the Contractor is entitled to add on the applicable Consumption Tax. The
Contractor must provide the Principal with a valid tax invoice rendered in accordance with clause Error! Reference source not found.), if
required.

21. This Agreement and any transactions contemplated under this Agreement are governed by and are to be construed in accordance with the laws
of South Australia. Each Party to this Agreement unconditionally submits to the exclusive jurisdiction of the courts of South Australia.
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SCHEDULE 1

HEAD CLIENT TERMS

1. ANTI-TERRORISM

a. The Contractor must ensure that funds provided under this Agreement (whether through a subcontract or not) do not provide direct or
indirect support or resources to:

i. organisations and/or individuals associated with terrorism;
ii. organisations and individuals for whom Australia has imposed sanctions under:
1. the lists of terrorist organisations under Division 102 of the Criminal Code Act 1995 (Cth);

2. the Charter of the United Nations Act 1945 (Cth) and regulations made under that Act; or

3. the Autonomous Sanctions Act 2011 (Cth) and regulations made under that Act.
iii. any individual or organisation under sanctions by a donor of development funding, including but not limited to:

1. the World Bank List of Ineligible Firms and Individuals;

2. the Asian Development Bank Sanctions List; or

3. the Australian Department of Foreign Affairs and Trade’s Consolidated List.

2. FRAUD

For the purpose of this clause, “Fraud” means in relation to the Services, dishonestly obtaining a benefit or causing a loss by deception or
other means, and “benefit” refers to both tangible items (including money or objects) and intangible benefits (including power, status or
information) and any offences of a like nature to those listed above, including alleged, attempted, suspected or detected fraud.

b. The Contractor must not, and must ensure that its personnel do not engage in Fraud, and must prevent and detect Fraud including Fraud by
its personnel. The Contractor must ensure that its personnel are responsible and accountable for preventing and reporting Fraud as part of
their routine responsibilities.

C. If the Contractor becomes aware of a Fraud it must report the matter to the Principal in writing as soon as reasonably possible, and in any
event, within 5 business days of becoming aware of such event. The written report must include, where known:

i. name(s) of any personnel involved;
ii. the allegation(s), including a chronological account of the facts giving rise to the allegation(s);
iii. the names of the suspected offender(s) (where known);
iv. details of witnesses;
v. copies of relevant documents;
vi. references to any relevant legislation;
vii. anominated contact officer;

viii. any other relevant information (e.g. political sensitivities, any other Party or agency that has been informed, involved or that can
assist with investigations); and

ix. the current status of any inquiries commenced by the Contractor.

d. The Principal reserves the right to appoint its own investigator, conduct its own investigation and/or report suspected Fraud to the
appropriate law enforcement agencies or any other person or entity the Principal deems appropriate in Australia or the location of the
Services. The Contractor must provide all reasonable assistance that may be required at its own expense.

3. ANTI-CORRUPTION

The Contractor warrants that neither it nor its personnel will make or cause to be made, receive or seek to receive any offer, gift or payment,
or benefit of any kind, which could be construed as an illegal or corrupt act, either directly or indirectly to any party, in relation to the
execution of this Agreement.

b. The Contractor: (i) acknowledges that in providing the Services to the Principal under this Agreement, the Contractor is a “contracted
service provider” for the purposes of the National Anti-Corruption Commission Act 2022 (Cth) (“NACC Act”); and (ii) must comply with any
reasonable request, policy or direction issued by the Principal or any Australian Government authorities, and cooperate with the Principal
and such authorities in relation to any action taken by the Australian Government that is required or authorised by the NACC Act.

c. In performing this Agreement, the Contractor must not, and ensure that its personnel do not, engage in “Corrupt Conduct” as defined in the
NACC, or conduct that would meet that definition if any party involved in the conduct were a public official for the purposes of the NACC Act.
If the Contractor becomes aware of any actual or potential Corrupt Conduct it must report such conduct to the Principal within 5 business
days. Where Corrupt Conduct is found to have occurred in relation to this Agreement, the Contractor must use reasonable efforts to recover
the funds lost as a result of such conduct (if any), refer the matter to the appropriate government authorities and reimburse to the Principal
any funds misappropriated through the conduct that are recovered.

PRIVACY

The Contractor is a “Contracted Service Provider” within the meaning of the Privacy Act 1988 (Cth) and, to the extent that it deals with
personal information in the provision of the Services, agrees to:

i. comply with the Australian Privacy Principles as they apply to the Principal, including:

1. to use or disclose personal information only for the purposes of this Agreement;
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https://www.nationalsecurity.gov.au/what-australia-is-doing/terrorist-organisations/listed-terrorist-organisations
https://www.worldbank.org/en/projects-operations/procurement/debarred-firms
https://lnadbg4.adb.org/oga0009p.nsf
https://www.dfat.gov.au/international-relations/security/sanctions/consolidated-list

2. take necessary steps to ensure adequate security measures are in place to protect personal information from misuse,
interference and loss and from unauthorised access, modification or disclosure;

3. comply with the requirements of Australian Privacy Principle 8 regarding the disclosure of personal information to an overseas
recipient;

ii. notdo any act, or engage in any practice that would, if done in or engaged in by the Principal, breach the Australian Privacy
Principles;

iii. comply with any reasonable request or direction of the Principal or the Privacy Commissioner in relation to access to, or handling of
personal information;

iv. immediately notify the Principal if it becomes aware of a breach or possible breach of any obligations referred to in this Clause, or
the initiation of any action by the Privacy Commissioner relevant to this Agreement; and

v. investigate any complaint arising out of a breach or possible breach of any obligations referred to in this clause and notify the
Principal of that investigation and outcome.

5. PUBLICITY

a. The Contractor may not make media or other announcements or releases relating to this Agreement without the Principal’s prior written
approval except to the extent that such announcement or release is required to be made by law.

6. MODERN SLAVERY

For the purposes of this clause 7, “Modern Slavery” means any conduct which constitutes modern slavery under the Modern Slavery Act
2018 (Cth), including without limitation, slavery, human trafficking, servitude, forced labour and forced marriage.

b. The Contractor must take reasonable steps to identify, assess and address risks of Modern Slavery practices in the operations and supply
chains used in the provision of the Services.

c. If at any time the Contractor becomes aware of Modern Slavery practices in the operations and supply chains used in the performance of
this Agreement, the Contractor must, as soon as reasonably practicable, take all reasonable action to address or remove these practices,
including where relevant by addressing any practices of other entities (including Contractor Personnel) in its supply chains.

PREVENTING SEXUAL EXPLOITATION, ABUSE AND HARASSMENT

a. To the extent relevant to the Services, the Contractor must effect and maintain systems to prevent sexual exploitation, abuse and
harassment (‘PSEAH’) that includes procedures for reporting and investigating allegations of sexual exploitation, abuse and harassment
(‘SEAH’) and manages the risks of SEAH.

8. CHILD PROTECTION

If any part of the Services involves the Contractor, or the Contractor’s Personnel interacting with children, the Principal may require the
Contractor to:

i. prepare a risk assessment to identify the level of responsibility for and level of risk of harm or abuse to, children;

ii. provide training and establish systems to ensure all relevant Personnel are aware of and comply with the principles, policy and legal
requirements relevant to safeguarding of children advised by the Principal;

iii. ensure that any subcontract entered into by the Contractor for the purposes of fulfilling the Contractor’s obligations under this
Agreement, imposes on the Contractor’s Personnel the same obligations regarding child protection.

9. WORK HEALTH AND SAFETY
In carrying out the Services the Contractor must:
i. comply with all relevant laws regarding workplace health and safety systems;

ii. ensure that as far as reasonably practicable the health and safety of workers engaged by the Contractor, or other persons is not put
at risk;

iii. ensure that lawful and adequate health and safety standards are maintained;

iv. consult, cooperate, and coordinate activities with workers who carry out work for the Contractor and all other persons who have a
work health and safety duty in relation to the same matter; and

v. allow the Principal or its agents to review, inspect, audit or otherwise observe the Contractor’s health and safety systems, work
practices and procedures related to the Services at any time, at no extra cost, liability, or responsibility to the Principal in relation to
such matters.

10. NOTIFICATION
a. The Contractor must immediately notify the Principal if the Contractor or its personnel is:

i. subject to any proceedings or informal process (including an investigation) that could lead to being sanctioned or suspended from
tendering (including temporary suspension) by a donor of development funding, including but not limited to:

1. The Asian Development Bank;

2. The World Bank; or

3. The Australian Department of Foreign Affairs and Trade.
ii. in breach of any clause of this Schedule 1; or
iii. in breach of any policy marked as “Applicable” below.

b. The Contractor must inform the Principal immediately if the Contractor becomes aware of any issue that may affect its
performance of, or compliance with this Agreement.

11. COMPLIANCE WITH PRINCIPAL & HEAD CLIENT’S POLICIES AND PROCEDURES

a. The Contractor and its personnel must have regard to and comply with, relevant and applicable laws, guidelines, regulations, and policies,
including those in Australia and in the location/s where the Services are to be delivered.

b. The Contractor must ensure that it and its personnel have regard to and comply with any Head Client, and or Principal Policies that are
applicable to the Services including the Tetra Tech Inc. Vendor Code of Conduct, Tetra Tech International Development Safeguarding Code
of Conduct, and those advised by the Principal from time to time, or otherwise indicated in the table below.
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PRINCIPAL AND HEAD CLIENT POLICIES

Applicable

Policy and Link to Policy

O

Right to Freedom From Slavery and Forced Labour — Australian Attorney General’'s Department

Counterterrorism Policy and Development Approaches to Countering Violent Extremism: Policy
Framework and Guidance Note — Australian Department of Foreign Affairs and Trade

Child Protection Policy and Child Protection Compliance Standards (Attachment 1) — Australian
Department of Foreign Affairs and Trade

Preventing Sexual Exploitation, Abuse and Harassment Policy — Australian Department of Foreign
Affairs and Trade

Disability Inclusive Development Guidance Note — Australian Department of Foreign Affairs and
Trade

Accessibility Design Guide: Universal Design Principles for Australia’s Aid Program — Australian
Department of Foreign Affairs and Trade

Foreign Bribery Guidelines — Australian Attorney General’'s Department

Fraud Control Policy and Fraud Control Toolkit for Funding Recipients — Australian Department of
Foreign Affairs and Trade

Promoting Opportunities for All — Gender Equality and Women’s Empowerment — Australian
Department of Foreign Affairs and Trade

Family Planning and the Aid Program: Guiding Principles — Australian Department of Foreign Affairs
and Trade

Environmental and Social Safequards Policy — Australian Department of Foreign Affairs and Trade

Environmental Management Guide for Australia’s Aid Program — Australian Council for International
Development

oy ool o o ojo] o] o o g o

Department of Foreign Affairs and Trade Environment Protection Policy which requires, where
relevant to the Services:

A. Assessing and managing all actual or potential environmental impacts, both direct and
indirect, to avoid or mitigate negative impacts and promote positive impacts;

B. Reporting regularly on any such impacts as required or directed by the Principal or Head
Client; and

C. Complying with all relevant environmental laws and regulations of the Location of the
Services.

Commonwealth Procurement Rules and Guidelines — Australian Department of Finance

Tetra Tech Vendor Code of Conduct and Tetra Tech International Development Safeguarding Code
of Conduct

Contractor Acknowledges that is has read and understood the above Policies and Procedures marked as “Required”, including

the Tetra Tech Inc Vendor Code of Conduct and Tetra Tech International Development Safeguarding Code of Conduct.

The Contractor will ensure that it and its personnel (where applicable) comply with the above policies and requirements to the

best of their ability.

Contractor
Signature:

Name:

Date:
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https://www.ag.gov.au/rights-and-protections/human-rights-and-anti-discrimination/human-rights-scrutiny/public-sector-guidance-sheets/right-freedom-slavery-and-forced-labour
https://www.dfat.gov.au/aid/topics/development-issues/Pages/development-approaches-to-countering-violent-extremism
https://www.dfat.gov.au/aid/topics/development-issues/Pages/development-approaches-to-countering-violent-extremism
https://www.dfat.gov.au/about-us/publications/pages/child-protection-policy
https://www.dfat.gov.au/international-relations/themes/preventing-sexual-exploitation-abuse-and-harassment
https://www.dfat.gov.au/sites/default/files/disability-inclusive-development-guidance-note.pdf
https://www.dfat.gov.au/about-us/publications/Pages/accessibility-design-guide-universal-design-principles-for-australia-s-aid-program
https://www.ag.gov.au/crime/foreign-bribery
https://www.dfat.gov.au/about-us/publications/Pages/fraud-control-toolkit-for-funding-recipients
http://www.dfat.gov.au/about-us/publications/Pages/promoting-opportunities-for-all-gender-equality-and-women-s-empowerment.aspx
http://dfat.gov.au/about-us/publications/Pages/family-planning-and-the-aid-program-guiding-principles.aspx
https://www.dfat.gov.au/aid/topics/aid-risk-management/Pages/environmental-and-social-safeguards
https://acfid.asn.au/sites/site.acfid/files/resource_document/Environment-management-guide-2012-summary-AusAid.pdf
http://www.dfat.gov.au/
https://www.finance.gov.au/government/procurement/commonwealth-procurement-rules

