
[image: ][image: A group of white squares

Description automatically generated]INVITATION FOR
EXPRESSIONS OF INTEREST (EOI)
to Supply Logistics Services
for Humanitarian Logistics Capability (HLC)
AM-13439



Structure of Invitation
Part A – EOI Process Guidelines
Part B – Specification
Part C – Response
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Part C – Response
	Supplier Details

	Trading Name
	<insert name>

	Registered Name
	<insert name>

	ACN
	<insert number>

	ABN
	<insert number>

	Address of registered office
	<insert address>

	Type of entity (e.g. company, trust, partnership, sole trader, other)
	<insert entity>

	Key Personnel (e.g. director, chief executive officer, principal of business etc.)
	<insert names and positions>

	Telephone
	<insert phone number>

	Website
	<insert URL>



	Contact Person
	<insert name>

	Position
	<insert position>

	Address
	<insert address>

	Postal address
(if different to above)
	<insert address>

	Email
	<insert email address>

	Telephone
	<insert phone number>



	Dedicated customer service point of contact 

	Contact Person
	<insert name>

	Role
	<insert role>

	Telephone
	<insert phone number>

	Email
	<insert email address>

	24-hour emergency telephone
	<insert phone number>



	Key staff
Detail the experience and expertise of each key staff member and their role in the delivery of Tetra Tech International Development’s Requirement.  

	Name
	<insert name>

	Qualifications
	<insert name>

	Skills
	<insert number>

	Relevant Experience
	<insert address>

	Role in delivery of Requirement
	<insert role>



	Category/categories you are applying for

	☐
	Air charter services

	☐
	Freight forwarding services

	☐
	Cargo screening services

	☐
	Domestic cargo services / road transport



	Supporting documentation

	☐
	Company profile (including a description of your organisational structure)

	☐
	Certificate of Company Registration

	☐
	Certificate of Tax Registration

	☐
	Valid Tax Compliance Certificate

	☐
	Key operating licences statement

	☐
	Insurance summary



	References
Please provide up to three references that may be contacted in relation to Your Proposal

	Name
	Contact Details

	<insert name>
	<insert contact details>

	<insert name>
	<insert contact details>

	<insert name>
	<insert contact details>





	Response Against Evaluation Criteria

	1. Capability and technical capacity to fulfil the Purchaser’s Requirements
Provide details of Your Capability and technical capacity to fulfil Tetra Tech International Development’s Requirements including technical, management systems, quality assurance, key personnel (maximum 800 words). Include any relevant management systems, workforce capability, accessibility measures or operational practices that support safe and inclusive delivery in humanitarian and diverse operating environments.

	<provide details>





	2. Relevant experience and past performance
Provide details of Your relevant experience and past performance related to meeting Tetra Tech International Development’s Requirement (maximum 800 words). Include examples of localisation, inclusive workforce practices, accessible service delivery, or operating in remote and diverse environments where relevant.

	<provide details>





	3. Safeguarding and programmatic priorities
Describe how Your proposal integrates safeguarding and the programmatic priorities in RFT Part B – Specifications (maximum 800 words). In your response, please:
Detail safeguarding policies, codes of conduct and incident management approaches for child protection; protection from sexual exploitation, abuse and harassment (PSEAH); and modern slavery/human trafficking, including risks arising from subcontracted high‑risk services (e.g., cleaning, transport/freight, security).
Describe how labour rights, non‑discrimination and safe working conditions are upheld for all workers - including migrant workers, workers on temporary visas, temporary/contract labour, women, workers with disabilities, and workers from rural or high‑risk locations.
Explain how your organisation ensures accessible facilities, inclusive workforce participation and reasonable workplace adjustments.
Explain how logistics, customer communications, documentation and handover/service points are designed to be safe, accessible and usable by diverse users.
Provide examples of localisation and inclusive economic participation (e.g., local, women‑led, disability‑inclusive or community‑based suppliers) where feasible.
Provide examples of environmental sustainability measures relevant to the proposed services.

	<provide details>








I/We declare that
a)	the Conditions of the EOI Process are agreed; and
b)	the information and particulars provided as part of this EOI are accurate and correct.

	Dated:
	




	Supplier

	Signature
	

	*Print name and office held
	



	Witness

	Signature
	

	*Print name and office held
	


*Use BLOCK LETTERS
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