Part E – Supplier’s Response Form
(To be completed in full and returned by the supplier by the closing time and date)
I/We hereby offer to supply to Tetra Tech International Development the Goods/Services (specified in this RFQ for the MEL Strategic Advisor) in accordance with the Conditions of  Quotation, the attached draft Conditions of Contract and the following Addenda (if any) issued by Tetra Tech International Development.
	Supplier Details

	Trading Name
	<insert name>

	Registered Name
	<insert name>

	Registered Company Number
(e.g. ACN if Australian)
	<insert number>

	Registered Business Number
(e.g. ABN if Australian)
	<insert number>

	Address of registered office
	<insert address>

	Type of entity 
(e.g. company, trust, partnership, sole trader, other)
	<insert entity>

	Key Personnel 
(e.g. director, chief executive officer, principal of business etc.)
	<insert names and positions>

	Telephone
	<insert phone number>

	Website
	<insert URL>



	Contact Person
	<insert name>

	Position
	<insert position>

	Address
	<insert address>

	Postal address
(if different to above)
	<insert address>

	Email
	<insert email address>

	Telephone
	<insert phone number>





Technical Proposal
	Technical Criteria

	Response Against Technical Evaluation Criteria (5 page maximum; with no more than 10 pages of relevant attachments; and maximum 2 pages for each CV)

	Weighted Criteria

	1. Qualifications and experience

	

	[Provide response here and add lines as necessary]


	2. Technical competence and methodology

	

	[Provide response here and add lines as necessary]


	3. Track record

	

	[Provide response here and add lines as necessary]





Financial Proposal
[bookmark: _Toc442436736][bookmark: _Toc444781505][bookmark: _Toc456965644]The price offered is a price calculated in accordance with the following schedule of rates:
	Schedule of Rates

	1.  Daily Rate and Maximum Input

	

		Item
	Daily Rate
	Number of Days
(Max 60 days)
	Subtotal

	Professional Fees
	AUD 
	
	

	
	
	
	






	2.  Payment Basis

	· Payments will be made monthly in arrears based on approved timesheets and invoices. 
· Total Payment will not exceed the ceiling amount specified in item 1 above. 
· Allocation of days across deliverables and ad-hoc advisory work will be confirmed with AIFFP and Tetra Tech post award and reflected in the agreed work plan.



	3. Travel and Reimbursables

	Travel costs will be reimbursed directly by the Program and must be approved by Tetra Tech prior to travel. 
Payments will be made monthly in arrears based on approved timesheets and invoices. 
Consultants are not required to include estimated travel costs in their financial proposal. 
Any other reimbursables (if applicable should be clearly listed below: 

		Item
	Unit Rate
	Quantity
	Subtotal

	Per Diem
	AUD 
	
	

	Airfares; Accommodation
	AUD
	
	





Other
	Insurance

	Provide details of each insurance policy relevant to Tetra Tech International Development’s Requirements.
(Part B)
	




	References

	Please provide three (3) client references that may be contacted in relation to Your Quote and your entities past performance.

	Name
	Contact Details

	
	

	
	

	
	




	Conflicts of Interest

	Please identify any Conflicts of Interest (perceived and/or actual) and provide a proposed mitigation strategy.

	Conflict of Interest
	Mitigation Strategy

	
	

	
	


[add rows as necessary]



	Compliance with Proposed Contract

	Does Your Quote comply with all terms of the proposed Contract?
	☐  Yes
☐  No

	If Your Quote does not comply with some or all of the terms of the contract, You must provide reasons for the partial compliance or non-compliance for each clause below.

	Contract Clause No.
	Explanation/comment

	
	

	
	

	
	


<add lines as necessary>


I/We declare that:
a. the Conditions of Quotation (including tender clarifications and addenda) are agreed;
b. the tender proposal and sum include information and documents in the following
i. Tender Clarifications (state number of clarifications)
ii. Tender Addenda (state number of addenda);
c. the Conditions of Contract are agreed; and
d. the information and particulars provided as part of this offer are accurate and correct.

	Supplier
	Witness

	Signature
	
	Signature
	

	
	
	
	

	*Print 
name and office 
held:
	
	*Print 
name and office 
held:
	

	
	
	
	


	*Use BLOCK LETTERS.
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